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1.
  Purpose.  To publish the 3d Marine Division Schools System Catalog.

2.  
Cancellation.  Division Schools System Catalog dtd 10 Nov 01.

3.  
Background.  This catalog provides information on 3d Marine

Division Schools’ available courses.

4.  
Cancellation Contingency.  This catalog is cancelled upon 

publication of the next catalog.

                                W. T. Wefel

DISTRIBUTION:  A

DIVISION SCHOOLS SYSTEM CATALOG

INTRODUCTION

Scope.  This catalog is the basic reference for all schools

conducted within the 3d Marine Division’s Division Schools.  Courses offered provide instruction required to supplement

individual and unit training in areas necessary to improve the combat readiness of the Division.

Division Schools System.  The Division Schools System includes

Division Schools courses of instruction and periodic courses.  The 3d Marine Division Schools’ mission is to provide instruction in combat arms and combat service support MOS’s required to improve the combat readiness of the Division.

Periodic Courses. Periodic courses conducted are sponsored by the various staff sections and organizations of the 3d Marine

Division.  Quota control and frequency is controlled by the

Director, Division Schools.  These courses are held periodically and will be conducted at the Division Schools complex at Camp

Hansen, unless otherwise specified.


Recommendations.   This manual is intended to be a management tool for the user.  Accordingly, recommendations and comments are

solicited.  The 3d Marine Division will continue to develop courses to be conducted at Division Schools or other locations to supplement individual or unit training, or to solve training

deficiencies.  Comments or recommendations concerning this Manual or development of other courses of instruction should be addressed to:

Director

Division Schools

Unit 35875
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CHAPTER 1

1.  Division Schools Overview.  Division Schools Headquarters is located at Camp Hansen, Okinawa Japan.  The school offers regular courses and supports the need to maintain and improve the

war-fighting abilities of units by providing instruction on highly technical or technique intensive subjects.  Division Schools’

focus is to provide the Division with professional, efficient, high-quality support that remains sensitive to the overall needs of the 3d Marine Division.  The Division Schools Complex.  The

Director, Corporals Leadership Course (CLC), Maintenance Management School, administration, and operations, personnel are located in building 2382. The Forward Observer Course is taught in

building 2614, which contains the Training Set Fire Observation (TSFO) system.   

2.  Quotas.  Quota control for all Division Schools resident courses on Okinawa are exercised by the Director, Division Schools.

    a.  Resident Courses Quota Management.  Quotas will be

assigned and published to each requesting organization by

the Director, Division Schools.  Quota assignments are based on unit requests, quota availability, and the needs of the Division.

Requests for quotas will also be considered on a case-by-case

basis for units that do not receive an allocation or have greater needs.  Units desiring additional quotas for regular resident courses may submit requests to the Director, Division Schools of the course (Ref. Appendix C).

    b.  Nominations.  Once quotas are assigned, nominations for regular resident courses will be submitted to Director, via the Local Area Network (LAN), no earlier than (1) working day prior to class convening dates.  Course identification codes contained in this Catalog should be used in all correspondence regarding courses when the course name is abbreviated.  Nominations should include the following information:  name, rank, last 4 of social security number, and military occupational specialty.

    c.  Unused Quotas.  If units assigned quotas do not submit nominations as set forth in paragraph 1001 of this Manual, those quotas will be redistributed.  Once nominations have been submitted, notify the Director Division Schools if the nominee can not attend the course.  Substitutions are authorized as long as

Division Schools is notified prior to the convening date of a course.

3.  Waiver of Course Prerequisites.  Nominees must meet established course prerequisites (Chapter 3 of this Manual) unless waived by the Director, Division Schools.  Requests for waivers should be submitted along with nominating letters via the LAN. 
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4.  Administrative Instructions.

    a.  Orders.  Temporary Additional Duty (TAD) orders must be issued by the individual’s organization and when the individual is not permanently stationed on Okinawa Japan for the duration of the TAD.

    b.  Meals.  Messing is available for students who possess a valid meal card.  Students reporting on funded orders will pay for all meals. Units are to ensure students on funded orders receive an advance payment.

    c.  Billeting.  Billeting is not available.

    d.  Mail.  Delivery of mail to students attending Division

School’s courses is the responsibility of the parent organization while TAD to Division Schools.

    e.  Pay.  It is the responsibility of the parent organization to deliver any checks, including split-pay checks, to Division Schools.

    f.  Transportation.  Transportation of students to and from Division Schools is the responsibility of the parent

organization.

    g.  Promotions.  Parent units must coordinate with Director, Division Schools to ensure that students attending courses are promoted promptly and without delay. 

5.  Student Regulations.

    a.  Conduct.  For all students attending Division Schools,

unprofessional conduct is defined as those acts that bring

discredit to the school, such as cheating, adverse involvement with civilian or military authorities while on liberty, and

actions not in keeping with good order and discipline.

Unprofessional conduct will not be tolerated and students could be sent back to their parent commands for disciplinary.

    b.  Class Attendance.  Students are responsible to be present for all instruction presented in the class.  Unauthorized absences or failure to report at the appropriate course convening time will result in immediate disenrollment from the course.  Excused

absences can be authorized by the Chief Instructor for medical, dental, or legal appointments.  These must be approved on a case by case basis, other reasons for excused absences will be approved on a case by case basis by the Director or Chief Instructor.    
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c.  Academic Standards.  Students that fail three graded events will be disenrolled and returned to their units.  Failure to obtain an eighty percent grade point average is also grounds for disenrollment.
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CHAPTER 2

COURSE LIST

1.  Divisions Schools Resident Courses.  The Division Schools regular resident courses are as follows:


  COURSE






                                        IDENTIFIER
  CORPORALS LEADERSHIP COURSE                       



CLC


  BASIC FORWARD OBSERVER COURSE                     



BFOC


  MAINTENANCE MANAGEMENT LEADER COURSE              

MML


  MAINTENANCE MANAGEMENT CLERK COURSE


               MMC

2.  Identification of Courses.  Each regular resident course is identified by the course identifier and a numerical indication of its class number within the fiscal year, for example:  CLC 1-02 identifies the first Corporal’s Leadership Course convened during fiscal year 2002.
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CHAPTER 3
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CHAPTER 3

RESIDENT COURSE DESCRIPTIVE DATA (CDD)

1.  General.  Information concerning the Regular Resident Courses is contained in this chapter.

2.  CORPORALS LEADERSHIP COURSE (CLC)

    a.  Location.  Division Schools, 3d Marine Division, Bldg 2382, Camp Hansen, Okinawa.

    b.  Marine Corps Service School Code.  L9K

    c.  Purpose.  To provide Corporals with the education and leadership skills required for continued success and to foster/develop the professional and effectiveness of the Corporals community within the Marine Corps.

    d.  Length.  Nine training days

    e.  Scope.  Instruction is designed to provide Corporals with fundamentals, professional knowledge, and skills required at the squad leader level. Emphasis is placed on personal leadership, Military Justice, general leadership, substance abuse, enlisted information, and training management. 

    f.  Prerequisites.  Corporals only

    g.  Frequency.  18 classes per year

    h.  Capacity.   Optimum - 30 Students, Maximum - 36 Students.

    i.  Parent Unit Support.  One NCO sword per student

    j.  Reporting Instruction.  Students report to Bldg 2382, Camp Hansen, NLT 0700, with NCO sword, the day the class convenes.  The uniform is camouflage utilities.
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3.  BASIC FORWARD OBSERVER COURSE (BFOC)
    a.  Location.  Division Schools, 3d Marine Division, Bldg 2614, Camp Hansen, Okinawa

    b.  Marine Corps Service School Code.  Not Applicable

    c.  Purpose.  To familiarize the student with the terms,

organization, capabilities and limitations, tactical missions, weapons characteristics, and ammunition effects of Marine

Artillery.

    d.  Length.  Four training days.

    e.  Scope.  The Basic Forward Observer Course (BFOC) uses the Training Set Fire Observation (TSFO) system to simulate the

delivery of artillery fire throughout a terrain scene projected upon a screen.  TSFO facilitates the transfer from simulated fire to the actual observation on the battlefield.  The course provides lecture and practical call for fire instruction on polar, grid, and shift from known point methods of target location.

Additionally, students are given instruction on communications and duties of the observer.

    f.  Prerequisites.  Any MOS, any grade.  Have a minimum of twelve months remaining on active duty upon completion of the course.  Be physically qualified for duty and free from any

medical or administrative matters that would interfere with

attendance.  Must be proficient in Land Navigation and map reading in accordance with the 2-18 of MBST Individual Combat Basic Tasks (Book 2 PVT-LCpl) portion of MCO P1500.44B Battle Skills

Training/Essential Subjects Handbook.  







    g.  Frequency.  32 classes per year

    h.  Capacity.  15 students

    i.  Parent Unit Support.  Permanent Alcohol “Black” Fine Tip Marker

    j.  Reporting Instructions.  Students report to Bldg 2614, Camp Hansen, NLT 0700, the day the class convenes.  The uniform is camouflage utilities.
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4.  MAINTENANCE MANAGEMENT LEADER COURSE (MML)
    a.  Location.  Division Schools, 3d Marine Division, Bldg 2382, Camp Hansen, Okinawa

    b.  Marine Corps Service School Code.  Not Applicable

    c.  Purpose.  To train Officers, SNCO’s, and Sergeants in the Marine Corps Integrated Maintenance Management System (MIMMS) in enough detail to allow them to supervise their clerks and

commodity areas.

    d.  Length.  Ten training days

    e.  Scope.  This course teaches the advanced skills and

knowledge of concepts required for Maintenance Management Officers and Chiefs to be effective at the commodity, battalion, and

squadron level.  The principle fields of study are Supply Support, Maintenance Administration, Shop Organization, MIMMS Automated

Information Systems (AIS), Marine Corps Publication Distribution System (MCPDS), and validation and reconciliation.

    f.  Prerequisites.   Sergeant through major assigned as

Maintenance Management Chiefs or Officers.  Be physically

qualified for duty and free of any medical and administrative

matters that would interfere with attendance.  Minimum of twelve months remaining on active duty upon completion of the course.

    g.  Frequency.  Four classes per year

    h.  Capacity.  Optimum - 24 students, Maximum - 24 students

    i.  Parent Unit Support.  Not applicable

    j.  Reporting Instructions.  Students report to Bldg 2382, Camp Hansen, NLT 0700, the day the class convenes.  The uniform is camouflage utilities.
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5.  MAINTENANCE MANAGEMENT CLERK COURSE (MMC)

    a.  Location.  Division Schools, 3d Marine Division, Bldg 2382 Camp Hansen, Okinawa

    b.  Marine Corps Service School Code.  Not applicable

    c.  Purpose.  To train enlisted Marines, grades private through sergeant, in MIMMS.  This training will assist Marines to assume the duties and responsibilities of a Maintenance Management Clerk at the commodity level.

    d.  Length.  Ten training days

    e.  Scope.  This course teaches the technical skills and knowledge for Marine privates through sergeants to assist the NCOIC, at the commodity level.  The primary fields are Maintenance Administration, MIMMS Automated Information Systems, Supply

Support, Output Reports, Publications, Maintenance Related

Programs, validation, and reconciliation.

    f.  Prerequisites.   Private through Corporal.  Be physically qualified for duty and free from any medical or administrative matters that would interfere with attendance.  Minimum of twelve months remaining on active duty upon completion of the course.

    g.  Frequency.  15 classes per year

    h.  Capacity.  Optimum - 24 students, Maximum - 24 students

    i.  Parent Unit Support.  Not applicable

    j.  Reporting Instructions.  Students report to Bldg 2382, Camp Hansen, NLT 0700, the day the class convenes.  The uniform is camouflage utilities. 
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CORPORALS LEADERSHIP COURSE

Notebook

(2) Pens/pencils

I.D. Card

I.D. Tags

Meal Card

NCO Sword

Class “C” Service Uniform (NOT required for reporting)

BASIC FORWARD OBSERVER COURSE

Notebook

(2) Pens/pencils/(1) Permanent Alcohol “Black” Fine Tip Marker

I.D. Card

I.D. Tags

Meal Card

MAINTENANCE MANAGEMENT CLERKS COURSE

Notebook

(2) Pens/pencils

I.D. Card

I.D. Tags

Meal card

MAINTENANCE MANAGEMENT LEADERS COURSE

Notebook

(2) Pens/pencils

I.D. Card

I.D. Tags

Meal card
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APPENDIX B

PHONE LIST FOR DIVISION SCHOOLS CAMP HANSEN, OKINAWA JAPAN

HEADQUARTERS                       
BLDG 2382  623-4567


DIRECTOR


OPS/LOG CHIEF

MAINTENANCE MANAGEMENT COURSE


CORPORALS LEADERSHIP COURSE


BASIC FORWARD OBSERVERS COURSE     BLDG 2614   623-4574
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FISCAL YEAR 2003 COURSE SCHEDULES

CORPORALS LEADERSHIP COURSE FY 03

	CLASS
	REPORT DATE
	GRADUATION

	1-03
	07 Oct 02
	18 Oct 02

	2-03
	21 Oct 02
	31 Oct o2

	3-03
	04 Nov 02
	15 Nov 02

	4-03
	02 Dec 02
	12 Dec 02

	5-03
	06 Jan 03
	16 Jan 03

	6-03
	21 Jan 03
	31 Jan 02

	7-03
	03 Feb 03
	13 Feb 03

	8-03
	03 Mar 03
	13 Mar 03

	9 03
	17 Mar 03
	27 Mar 03

	10-03
	05 May 03
	15 May 03

	11-03
	19 May 03
	30 May 03

	12-03
	02 Jun 03
	12 Jun 03

	13-03
	16 Jun 03
	26 Jun 03

	14-03
	07 Jul 03
	17 Jul 03

	15-03
	21 Jul 03
	31 Jul 03

	16-03
	04 Aug 03
	14 Aug 03

	17-03
	18 Aug 03
	28 Aug 03

	18-03
	08 Sep 03
	18 Sep 03
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BASIC FORWARD OBSERVERS COURSE FY 03
	CLASS


	REPORT DATE
	GRADUATION

	1-03
	07 Oct 02
	10 Oct 02

	2-03
	21 Oct 02
	23 Oct 02

	3-03
	28 Oct 02
	30 Oct 02

	4-03
	04 Nov 02
	06 Nov 02

	5-03
	12 Nov 02
	14 Nov 02

	6-03
	02 Dec 02
	04 Dec 02

	7-03
	09 Dec 02 
	11 Dec 02

	8-03       
	06 Jan 03
	08 Jan 03

	9-03
	13 Jan 03
	15 Jan 03

	10-03
	27 Jan 03
	29 Jan 03

	11-03
	03 Feb 03
	05 Feb 03

	12-03
	10 Feb 03
	12 Feb 03

	13-03
	24 Feb 03
	26 Feb 03

	14-03
	03 Mar 03
	05 Mar 03

	15-03
	10 Mar 03
	12 Mar 03

	16-03
	17 Mar 03
	19 Mar 03

	17-03
	31 Mar 03
	02 Apr 03

	18-03
	07 Apr 03
	09 Apr 03

	19-03
	05 May 03
	07 May 03

	20-03
	12 May 03
	14 May 03

	21-03
	19 May 03 
	21 May 03

	22-03
	02 Jun 03
	04 Jun 03

	23-03
	09 Jun 03
	11 Jun 03

	24-03
	16 Jun 03
	18 Jun 03

	25-03
	07 Jul 03
	09 Jul 03

	26-03
	14 Jul 03
	16 Jul 03

	27-03
	21 Jul 03
	23 Jul 03

	28-03
	04 Aug 03
	06 Aug 03

	29-03
	18 Aug 03
	20 Aug 03

	30-03
	25 Aug 03
	27 Aug 03

	31-03
	08 Sep 03
	10 Sep 03

	32-03
	15 Sep 03
	17 Sep 03
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MAINTENANCE MANAGEMENT LEADERS COURSE FY 03

	CLASS
	REPORT DATE
	GRADUATION

	1-03
	07 Oct 02
	18 Oct 02

	2-03
	06 Jan 03
	16 Jan 03

	3-03
	31 Mar 03
	10 Apr 03

	4-03
	04 Aug 03
	14 Aug 03
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MAINTENANCE MANAGEMENT CLERKS COURSE FY 03
	CLASS
	


REPORTING DATE
	GRADUATION

	1-03
	21 Oct 02
	31 Oct 02

	2-03
	04 Nov 02
	15 Nov 02

	3-03
	02 Dec 02
	12 Dec 02

	4-03
	21 Jan 03
	31 Jan 03

	5-03
	03 Feb 03
	13 Feb 03

	6-03
	03 Mar 03
	13 Mar 03

	7-03
	17 Mar 03
	27 Mar 03

	8-03
	05 May 03 
	15 May 03

	9-03
	19 May 03
	30 May 03

	10-03
	02 Jun 03
	12 Jun 03

	11-03
	16 Jun 03
	26 Jun 03

	12-03
	07 Jul 03
	17 Jul 03

	13-03
	21 Jul 03
	31 Jul 03

	14-03
	18 Aug 03
	28 Aug 03

	15-03
	08 Sep 03
	18 Sep 03
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QUOTA ALLOCATION

CORPORALS LEADERSHIP COURSE
MSC

         Unit        


Allocated Quotas

Division    4th Mar

     
10

            12th Mar


    10

            CAB 

        

5

            HQBN        


5

MIMMS Clerk/Leaders
Division
    4th Mar     3


            
12th

 Mar    3

            CAB     

    3

            HQBN

        3

FSSG



                    6

MAW                 



    3

MHG

                     3

Forward Observers Course

Division    
4th

 Mar     6


            

12th Mar

    5


            CAB         2


            HQBN

        2
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