TIPS TO ENSURE YOUR GEAR WILL BE ACCEPTED AT P3

References:  (a) GruO P4030.2B 


         (b) MIL-STD 129L


         (c) UM 4400-124


         (d) MCO 4400.16G


         (e) ADMIN MSG R200700Z

Enclosure:  (1) Properly filled DD 1348-1A


 (2) Properly filled DD 1149


 (3) Properly filled NVMC 10579


 (4) Example Authorization Letter


 (5) Blank NVMC 10579 in Microsoft Word format.

1. Units submitting gear to P3 for any Preservation, Packaging and Packing support must provide the appropriate documentation.  For shipping purposes, there are two types of documents accepted at P3.  They are the DD form 1348-1A and the DD form 1149.  Should the unit desire Care in Storage they must provide a NAVMC form 10579.  Be advised that P3 does not provide any paperwork.  Automated DD 1348-1A and DD 1149 are available in formflow and through the supply system.  NAVMC 10579 is available through DSSC or you can use Enclosure (5).

2. All documents must be filled out properly. To ensure all pertinent information is provided please reference enclosures (1), (2), and (3).  In your shipping documents, DD 1348-1A or DD 1149, a Transportation Account Code (TAC) is required.  This is how TMO account for the cost of shipment.  This information can be obtained from Traffic Management Office at 637-1664/4004.  Further information can be referenced through Admin Message R200700Z   Nov 00.  NVMC 10579 does not require this information.

3. The receiving process will go as follows:

a. Before unloading any gear, the customer will sign the receiving logbook located on the counter near the bay door and wait their turn. Any gear with the priority of 02/999 (authenticated) will have head of the line privileges.

b. A receiving clerk will then check over all paper work to ensure it has been filled out correctly, has six copies (including carbon paper) and has all necessary information.  Be advised TMO requires TAC 2 addresses on all paperwork, to include the building number if it is going to a Military facility.  Thus, if your paperwork does not supply the building number then it will not be accepted.  The exception to this rule is civilian addresses. For further questions on addresses contact TMO.

c. Once the paperwork is good to go, the gear will be off-loaded by the unit, placed on pallets and segregated according to its destination.

d. At this point the Receiving clerk will DOUBLE-check the paperwork and its proper segregation.  Quantities over forty (40) pieces are considered “Excess Quantity”.  If a unit has excess quantity then they will have a choice to either count each piece in front of a P3 Receiving Marine (for verification) or write/type on the document, “Unit responsible for Qty/Nomen.”

e. Priority 02 with an expedited handling code 999 will only be accepted if accompanied by the signature of your unit’s Bn Commander.  The only exception to this rule is if your unit provides an authorization letter signed by your Bn Commander authorizing an individual(s) has the authority to sign for those particular priorities (See Enclosure 4).  CMC directed messages need no Bn Commander’s signature, however a copy of the CMC message must accompany the shipping document.

f. Once the receiving Marine is satisfied that the paperwork is done correctly, he will sign it and give the using unit a copy. This indicates that the transfer of custody has been completed.

4. Additional notes: 

a. Any items requiring level “A” packaging will be scheduled through the SNCOIC of Shop 1. 

b. Hazardous Materials that need to be packed will not be accepted if its respective Material Safety Data Sheet (MSDS) does not accompany it. 

c. Any gear considered to be pilferable will be packed within 8 hours. Furthermore, the using unit will need to stay with the gear until it has been properly packaged, packed and sent to TMO.  The using unit must make an appointment with receiving or at the minimum must come in before 0900.

d. Any gear that arrives at P3 for shipment in a closed container, wooden container, gyro, or otherwise will need to be opened and inspected to verify contents and ensure it is free of contraband.

e. Special packaging instructions will need to be written on your document in the section labeled “Additional Information/Remarks,” or on an addendum sheet.

f. For gear under C.I.S. status, the using unit will need to bring the receipt in order to pick up the gear after it has been completed.

g. At this time P3 has a forklift capable of lifting up to 4,000 lbs.  If you desire to bring in gear heavier than that, you need to coordinate with receiving section at least 24 hrs in advance.     

5. In closing, it is our sincere desire to provide you with the best service and support possible. Please keep in mind this package is not all-inclusive and should be used only as a guide. There are scenarios that may require different steps in accordance with our SOP. If there are any other questions in regards to the receiving process or overall function of P3, please feel free to contact me personally at 637-2975 or email at ManuelML@3fssg.usmc.mil.

Points of contact: 

Officer in Charge

1stLt Rhoads, T. D.
637-1093

Operations Chief

GySgt Manuel, M.
637-2975

SNCOIC P3

GySgt Crawford, R.
637-1545

SNCOIC Shop1

SSgt Abello, C.G.
637-1762


SNCOIC Shop 2

Sgt Villegas, J.
637-1546

SNCOIC Haz-Mat

Sgt Villegas, J.
637-1546


SNCOIC Receiving
Sgt Villegas, J.
637-1546

M. L. MANUEL

Operations Chief

