Staff Assist Visit Request

From:  Commanding Officer, *** Battalion, *** Marines

To:    Commanding Officer, 4th Marines Regiment

Subj:  REQUEST FOR SAV
1.  It is requested that the Regimental Staff provide a staff assist visit in preparation for our Battalions LRI.  The following dates and POC’s are provided:

	LRI Section
	Desired Date Windows
	POC
	Phone

	Ammunition
	
	
	

	Ordnance
	
	
	

	Embarkation
	
	
	

	Motor Transport
	
	
	

	Maintenance Management
	
	
	

	Supply
	
	
	

	Field Mess
	
	
	

	Safety
	
	
	

	HAZMAT
	
	
	

	Medical
	
	
	

	NBC
	
	
	


2.  The Desired Date Windows listed are dates we are available.  Further liason is  authorized between your duty experts and the POC’s listed above to finalize inspection times and dates.

3.  Upon completion provide nessary corrective action to XXXX at XXXX.

