Transportation Request

From:  Commanding Officer, *** Battalion, *** Marines

To:    Commanding General, 3rd Marine Division

Via:   Commanding Officer, 4th Marines Regiment

Subj:  TRANSPORTATION REQUEST *****

1.
The following transportation is requested for 10 APR 02.

    a.  Requesting Unit:

*** Bn, *** Mar

b.  Report to:
****
    c.  Phone #:



***-****
d.  Location:



**** 

    e.  Pool Time:


****
    f.  Report Time:


****



    g.  Destination:
***  Bldg ***

h.  Type Vehicle:
(*) 5Tons w/ trls (Specific)

    i.  Cargo:
****
    j.  Return Time:


TBD

    k.  Drivers Required:
Request Drivers (Yes or No)


l.
A-Drivers Names:

Rank/Name/Phone number 





Home and work  


 Remarks/Amplification:  The requested transportation is for picking up X Gear ISO X Exercise.  (OR) is for moving X # of PAX to X location for X deployment.  

2.  Point of contact is SSGT X at ***-****.







· Always put A Driver name and rank on request.

· For 5-Ton it is profitable to put a request for wet weather waiver. 

· Simply put, be specific an thorough

