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FM CMC WASHINGTON DC//DMCS//

TO MARADMIN

BT

UNCLAS//

MSGID/GENADMIN/CMC WASHINGTON DC/DMCS//

MARADMIN XXX/02

SUBJ/FATALITY CONDOLENCE LETTER SUBMISSION PROCEDURES//

REF/A/WHITE LETTER NO. 03–02//

POC/S. A. ALLEN/LTCOL/DMCS/TEL: DSN 224-1128/EMAIL:ALLENSA1@HQMC.USMC.MIL//

RMKS/1.  PER THE REFERENCE, THE FOLLOWING PROCEDURES ARE PROMULGATED:

A.  WITHIN FIVE WORKING DAYS OF A MARINE BECOMING A FATALITY, REGARDLESS OF THE CIRCUMSTANCES, THE FIRST OFFICER IN THE MARINE’S CHAIN OF COMMAND WILL ELECTRONICALLY SUBMIT A PROPOSED CONDOLENCE LETTER, ADDRESSED TO THE MARINE’S NEXT OF KIN, FOR THE COMMANDANT’S SIGNATURE.

B.  SEND THE PROPOSED LETTER AS AN ATTACHMENT VIA EMAIL TO THE DIRECTOR, MARINE CORPS STAFF’S ORGANIZATIONAL EMAIL BOX AT - HQMC-DMCS@HQMC.USMC.MIL.

C.  THE FORMAT FOR THE CONDOLENCE LETTER MAY BE FOUND AT -  HTTP://WWW.HQMC.USMC.MIL/DMCS/DMCS.NSF/PAGES/PERSTATIONARY.

THE APPROPRIATE CLOSING IS “WITH DEEPEST SYMPATHY.”

2.  THE PROVISIONS IN THIS MARADMIN WILL BE INCORPORATED IN THE NEXT UPDATE OF THE MARCORCASPROCMAN.//
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